1) Once logged into the Clerk Connect portal, you should be at the “My Subscriptions” page
2) Click the “See More Subscription Options button at the bottom of the My Subscriptions page
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3) Opens the “Select a Parish” dropdown  Select the Parish you wish to purchase a subscription for
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4) Select a subscription  NOTE: These may vary by parish[image: ]
Clerk Connect Portal

Subscription Purchase

5) 
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6) Select your Subscription option (Daily/Monthly/Yearly) and add an optional pre-pay amount to your account and click the BUY button located at the bottom left
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7) Confirm your Subscription option selected to purchase as well as any pre-pay amount totals are correct.  If everything is correct, click the YES button.  If you need to make changes to your purchase, like a different Subscription level or pre-pay amount, click NO
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8) If you have a credit card or multiple cards saved, you will see the below screen.  You may select to use a specific card listed or to use a different card not saved.  If using a saved card you will see the below screen.  If you choose to use a different card not saved, you will be taken to a payment screen allowing you to enter your card and other related information
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Choose a Subscription

O CivillRecords Inquiry

O criminal Inquiry
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Civil/Records Inquiry

There is an additional cost for printing images. $2.00 per page. This subscription also
includes the following features: Civil Inquiry, Records Inquiry, View Images

(® One Day Pass $20.00

O Monthly Pass $100.00 <—— Subscription length option

O Yearly Pass $350.00

Additional Amount to Pre-Pay (optional but recommendedi:l4.

Optional
Pre-Pay Amount

Click here to read the terms and conditios have read and agree to the terms

\ You must check this box to agree to

the terms and conditions of
the Clerk of Court
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Please Confirm
You are about to purchase a subscription for CivillRecords Inquiry (One Day Pass $20.00) from the Allen Parish Clerk of Court

Is this correct?
[ o |
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oose Payment M

Base Amount: $15.00

Nickname Type Last4 Fees Total
cct VI 0060 195 16.95 |Paywith this card

Il be using a different card to pay

ANCEL
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My Subscriptions

Subscription Expiration Date

Allen - Marriage License Inquiry N/A Search Now
Caddo - Free Marriage Index Search N/A Search Now
EBR at Baton Rouge - Inquiry Monthly Pass N/A Search Now
E-Recording/E-Filing N/A GO

Lincoln - Inquiry Yearly Pass N/A Search Now
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Select a Parish
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\Software & Services




